Steps for Requesting Captioned Media through MyADS Faculty Portal

1. Start at www.whatcom.edu/access and using your WCC credentials log into MyADS Faculty Portal located in the right column under RELATED LINKS.  You will arrive at the Instructor Authentication Page.

[image: ]

2. Please read through the box titled Reminders. Once you are finished, click the “Continue to View Student Accommodations” button

3. Navigate to the left side of the page where you will find a section titled Views and Tools: Click on “Deaf and Hard of Hearing”
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4. 

4. Under the course name, click on “Submit Video Captioning Requests”
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5. Complete the fields in the form. Once you have reviewed the form, you may submit it by clicking the “Add Video List” button at the bottom. 
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m Please read the following prior to completing the form:

By dlicking on the following button, T acknowledge that T have recelved and understand the school’s FERPA policy as it pertains to student
> ADS's Main Website records.

Follow this link for the complete FERPA policy.

‘Along with the right to access the records of students comes the responsibilty to maintain the rights of students particulary 35 outlined in
the Family Educational Rights and Privacy Act (FERPA). Student Records are open to members of the faculty and staff who have 2

i e legitimate need to know their contents; however, you do have a responsibiity to maintain confidentiity.
please do not forget to Log Out
and Close Your Browser. Reminders:
Log Out = Please from using SHARED (PUBLIC) COMPUTER.

= REMEMBER TO SIGN OUT AND CLOSE THE BROWSER COMPLETELY AFTER YOU ARE FINISHED ACCESSING THIS
INFORMATION

Continue to View Student Accommodations
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